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SUBJECT:

FULL-TIME/PART-TIME EMPLOYEE WORK HOUR BENEFITS
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POLICY:
It is the policy of The Decatur County Board of Education to provide a range of benefits for all
regular full-time employees that work at least 20 hours per week. Any employee that works less
than 20 hours is considered part-time. It is the responsibility of each eligible employee to
complete the applications during the designated time period. Each employee will be responsible
for his/her part of the premiums, and these premiums will be payroll deducted. This facility will
contribute applicable amounts due for their premiums as part of this facility’s benefit program
(Dental). The insurance coverage will become effective the first of the month following the
completion of their first 30 days granted that the employee enrolled themselves or their family.
If the insurance application has not been completed by the end of the employee’s designated time
period, the employee will have to wait until the next open enrollment to enroll for the applicable
benefits. Employees may only add, stop, or make changes to their coverage one time a year,
which will be during the Annual Open Enrollment Period. Changes made during the open
enrollment period will be effective for July 1st of that same year. Employees may make changes
to eligible benefits anytime they have a major life change, such as marriage, divorce, birth,
adoption, etc. The coverage will be effective for the 1st of the month following the date of
change. Employees may ask questions or get necessary information regarding these benefits
from the Benefits Coordinator.

